
 How to set up student usernames and passwords  

To set up students, you need:  

1) a list of your students’ names in the first column of an excel file, username in column b 

and a password in column c 

2) to log in as a teacher to Emile 

3) upload your excel file 

4) to probably download the logins to share with the class teacher 

Step 1 

Open excel and create a list of your students with:  

• their names in column A 

• their usernames in column B 

• the password in column C.  
 
Please note that their usernames must be unique to the 
school. 
 
So you can’t have two students with the username Bob.  

 
  
 
Once all your students are listed with usernames and passwords, please save this file as a “csv” file to your 
desktop.  
 

 
 
 

  



Step 2 
Teachers can log in 
here: 
https://games.emile-
education.com/login 
using their email 
address and an initial 
password of 
“password”. 

 
  
Step 3 
Once logged on, you will 
see the Dashboard 
shown. Please click on 
“Student Usernames”.  
 

 
  

https://games.emile-education.com/login
https://games.emile-education.com/login


Click “Create New Class” 

 
  
Choose your school 
from the dropdown and 
enter the class name.  

 
  
A new class will have been created like below. Please click “Go To Class” 

 
 



Click import pupils from 
spreadsheet.  

 
 

Click on the Clipboard button and select the spreadsheet (csv file) you made earlier and saved to your desktop. 

 
 
 

Once the list has uploaded, please click on the “Add Pupils” button. An editable table showing the pupils’ names, 
usernames and passwords will appear with any issues listed under Errors.   



 
 

Resolve any issues by editing the spreadsheet and then click “Proceed”.  

 
 

  
The students will all 
appear in the class list. 
 
Step 4 
On the right hand side, 
there is an option to 
“Print Pupil Login 
Cards”. This may be 
useful for your class 
teachers.   

 
 


